
Application Instructions Computer 
 

** These are the instructions for computer registration and not a mobile device** 

 

Step 1: Open the application, read the instructions, then click “Next>>” 

 

 

Step 2: Select your vendor/booth type based on the category descriptions in the green box to 
the right. Read all information carefully. 

 

 

  



Step 3: Scroll to the bottom of the right-hand side of the page where you will see your vendor 
selection. Click “Continue to Checkout.” Please select only one option. If you make a mistake, 
you can delete your selection by clicking the red X to the right of the incorrect selection, then 
you MUST select the correct category in order to proceed. Please note, if you select more than 
1 category, your fees will be based on the category with the highest value. 

 

 

Step 4: Click “Update Services Selection: Next>>” 

 

 

 

 



Step 5: Here you will need to create an exhibitor profile by continuing below. **Be sure to 
include a detailed description of your business. 

 

 

Step 6: Make sure all fields are filled in correctly, then click “Update Exhibitor profile: Next>>” 

 

 

 

 

 

 

 

 

 



Step 7: Answer all fields below AND attach 2 current photos of your products or services. Then 
click “Submit Answers: Next>>”

 

 

Step 8: Carefully read the Release of Liability, click the box, “I agree to the above terms of 
service,” then click “Next>>”

 

 



 

Step 9: Read the Terms & Conditions in the green box, noting there is a $21 non-refundable 
application fee. This fee does not guarantee space at the event. Please also note the “Booths 
Total” will show $0.  

 

PLEASE NOTE: 

* Once your payment is processed, you will automatically receive a confirmation email, noting 
your application has been received.  

** If you are accepted into the event, management will calculate your booth total based on the 
selections in your application. Accepted vendors will then receive an acceptance email with the 
booth total and a link to pay online. Payment can only be made electronically, and you will have 
2 weeks to pay your balance, or your space will be given to the next vendor in line. 

 


